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MEDMCARE -
COORDINATION
OF BEMEFITS

Workers’ Compensation Medicare
Set-Aside Portal (WCMSAP)

Registration Process
Representative

Version 3.1, 3/31/2013

CMS reserves the right to modify this presentation. To ensure you have the most current version, verify that
the version and date on this page match the version and date on the corresponding page of the PDF currently
available on http://www.cms.gov/Medicare/Medicare.html.

Slide notes

Welcome to the Workers’ Compensation Medicare Set-Aside Portal (WCMSAP) Registration Process
course.

Note: This module is intended for those entities who will register for a representative account.

A representative account indicates that the submitter is registering as a non-corporate entity with no
Employer Identification Number (EIN), but will be submitting multiple WCMSA requests.

As a reminder, you may view the slide number you are on by clicking on the moving cursor.
Additionally, you can view the narration by clicking the Closed Captioning [CC] button in the lower right
hand corner of the screen.
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Disclaimer

While all information in this document is believed to be
correct at the time of writing, this Computer Based
Training (CBT) is for educational purposes only and
does not constitute official Centers for Medicare &
Medicaid Services (CMS) instructions for the WCMSAP.
All affected entities are responsible for following the
applicable CMS instructions found at the following link:
http://www.cms.gov/WorkersCompAgencyServices/.

Slide notes
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Course Overview

* Representative Registration

* Next Steps

Slide notes
This course will provide instruction on how to complete a Representative registration on the WCMSAP

and the steps to follow once the registration has been submitted.
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https://www.cob.cms.hhs.gov/WCMSA O B2 nters tor Medicare 5 Mz, %

« U5 Department of Health & Human Services

CMI5/ (Centers for Medicare & Medicaid Services

Home | Medicare | Medicaid | CHIP | About CMS | Regulations & Guidance | Research, Statistics, Dota & Syst

People with Madicare & Medicaid  Quastions | Careers | Mewisroom  Contact CMS | Agronyms |
CMS Programs & Information
Medicare Regulations & Guidance
* Provider Ennollment & Cerlilivalion # Mariuals
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» Coverage » Quarterly Provider Updates
» CMS Forms » Leplslatlon
* Health Plans * Health Insuronce Portability and Accountability Act
* Uading (HIPAA)
# Prescription Drug Coverage * Freecom of Information Act (FOIN)
# Mora... ¥ Mnore. ..
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* Medicaid Waiver & Demanstration Projects * CMS [nformation Technology
# Medicaid Consumer Fnrollment & Covernge * Statistics, Irends, & Heports
# Medicaid Frescription Drugs # Computer Data b Syskems
# Maors, .. " Mare,
CHIP Outreach & Education

Slide notes
All users must register for a Web portal account on the WCMSAP URL.

To create your representative account, you must go to the WCSMAP URL
(https://www.cob.cms.hhs.gov/WCMSA) to begin the registration process.
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CATS | viorkers Compensation Medicare Set-Aside Web Portal @

CHRTIIER e AETZ0A" 8 BATTSCALE MW0ICHS

Login Warning d *'1:2 i

UNAUTHORIZED ACCESS TG THIS COMPUTER SYSTEM IS PROHIBITED BY LAW

This wab sité (2 maintainad by the U 3. Govemment and i2 grotacked by fadera’ Iaw Use of this com puter systam withoul authanty &0in
excess of aranted authority, Such as actess through uge of anothars Login (D andfor passwoerd, may be invig ation offederal 3w,
ineluding the False Clams Ad, the Computer Mraud and Abuge ACt and ather relevant provisions of feceral el and criminal law, Viokatrs
& 3ubjec to adminiz & cizdpinary action and chdl and criminal pena‘ties (ncluding civil monetary penaities

for gite 32cunity purposes we employ softwars pragrams to monitor and identiy unzutharized socess, unauthonzed sttempts 1o uplsad or
empis to ciherwise cause damage. In the event of suthorized law enforcement Investigations, end pursuant 1o
ons_Information ram hese 2ources may e used 1o help (dentiy anindrddual 2nd may e used for 20ministeative,

crirminea! o olbeer adverze acio

Privacy Act Statement
el By iclendify and reecover past
Aadicare Secondary Paye

The collection of this infermation i= authorized by 42 1 8 & 13954h)%) The information collected will be
mistaken Medicare prmary cayments 2nd o préven Medicane rom making mislakes in e Tubue Tor th
situationg that confinue 10 axst.

Attestation of Intormation
I have submitisd all relevant information obtained andfor have knowledge of reganding this daimant hat was generated tany e on or
atter thi Uate of Incici@nt (LD tor the dlleged accidentilinesshnjundincident &t issue, 3nd has been inZuded as pan of thig submission of
e proposed amount for thig WCMSA tathe Centers for Medicare 5 Medicaid Sandces.

Ihe intormatan provided 15 complate, truthiul, accurate, and medls all requirements sel tortn fo use this process and, | have read and
undarstand all of (e Cenders for Medicars & Medicald Serdces informaticn al DM oS, Q0wA ofkersCampATeN CrSBnice !

LOG QFF IMMEDIATELY if vou 2 not agre io the concilions stated in tnig waming
| Accept

Dizcline

' A Prvacy Act system of records (5 @ group of any records aboulndriduals and under the control of &ny F edira agency from which
irbormn alion & ratrieved by the name or otner ceraonal identtaer of (e indridual

Frivacy Folcy User Agreement

Slide notes

Each time a user visits the WCSMAP Web site, the Login Warning page will display the Data Use
Agreement (DUA).

The DUA provides information about WCMSAP security measures, including access, penalty and
privacy laws.

All users must agree to the terms of this warning each time they access the WCMSAP application.
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CATS | viorkers Compensation Medicare Set-Aside Web Portal @

CHRTIIER e AETZ0A" 8 BATTSCALE MW0ICHS

Login Warning ug R

UNAUTHORIZED ACCESS TG THIS COMPUTER SYSTEM IS PROHIBITED BY LAW

This wab sité 12 maintainad by the U 3. Government and i2 pratacked by fadera’ Iaw Use of this com puler systam withoul authanty &0in
excess of aranted authority, Such as actess through uge of anothars Login (D andfor passwoerd, may be invig ation offederal 3w,
ineluding the False Clams Ad, the Computer Mraud and Abuge ACt and ather relevant provisions of feceral el and criminal law, Viokatrs
may 0 subject to adminizirztive Sizdpinany action and chil and criminal penaties Including civil monetary penalies

For site secunty purpeses we employ softwars programs to monitor and identiv unzuthorized 20cess, unauthonzed stempds 1o upload or
change Infarmzfion, or etlempis to ctherwize cause damage. In the event of suthorized law enforcement Invegtigations, end pursuant 1o
any required kegal ass_ Information Wom Mase 2ources may he used 1o help | dentty anindrddual 2nd may 0e used for sgminisrate,

crirmina! o ol S action

Privacy Act Statement

sead Eo identify and recover past
ladicare Secondary Paye

The: informiztion collected will
ing misakes in e Tutue fort

The collection of this infermation i= authorized by 42 18 & 1395yh
mistaken Medicare prmary ¢ayments 2nd o préven Medicane rom
situationg that confinue 10 axst.

Attestation of Intormation

I have submitisd all relevant information obtained andfor have knowledge of reganding this daimant hat was generated tany e on or
aner thg Uiate of InciZant (LD tor the alleged accident'linesshnjundinzident it issue, &nd has been included as pan of thig submission ot
e proposed amount for thig WCTIMSA ta the Centers for Madicare 5 Medicaid Sandces.

Ihe intormatan provided 15 complate, truthiul, accurate, and medls all requirements sel tortn fo use this process and, | have read and

undarstand all of (e Cenders for Medicars & Medicald Serdces informaticn al DM oS, Q0wA ofkersCampATeN CrSBnice !

LOG QFF IMMEDIATELY if vou do notagree to the conciions stated in tnis waming

| Accept

Dizcline

' A Prvacy Act system of records (5 @ group of any records aboulndriduals and under the control of &ny F edira agency from which
irbormn alon & ratreved by tha name or otner peraonal identtier of 7 e indiidual

Frivacy Folcy User Agreement

Slide notes

You must review the DUA and click the [I Accept] link at the bottom of the page to continue, otherwise
you will be denied access to the WCMSAP site and will be unable to register.
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CATS Workers' Compensation Medicare Set-Aside Web Portal @l

EENTERS for MEMCAET & dEnCA: SORBERS

Skip Navigation

Abaut This Site CHS Links Haw To Reference Maleriaks. Contact Uis

Welcome to the WCMSAP

This site provides an inteface for entry of Workers' Compensation Medicans
Sel Aside Arangements (WCKSA) proposals. Atiomeys, Medicare
bengficianies, claimants. insurance camers and VWWOLSA vendors may use this
sita to enter the case infarmation directly Tha site also provides attomeys

Medicare beneficiarias. claimants, insurance carisrs, and WICMSA vendars

Sign Into your aceount

with the ability to track their submitted cases and thz statuses without inquiry User Name
to the Coordination of Eerefils Contractor (CO3C) or the Centere for Medicare I
& Medicaid Serices (CM3) Eargotip
WCMSAP Messages
Fassword:
This space is reserved for system messages from the Coordination of Benefits I
Contractor. Check this location for impartant information regarding system Earas ward

vutages, scheduled maintenance and special announcements,

GETTING STARTED Lqul‘II Clear

Far more infarmation, refer to How To Get Started under the How To menu agtian

STEP 1 STEP 2

New Registration  mp Account Setup s

{Accaunt 10 ane PIN required)

Slide notes

Once you have clicked on the | Accept link, the Login (Welcome) page will display. Here you will find
various menu options.
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CATS Workers' Compensation Medicare Set-Aside Web Portal @}

EENTERS for MEMCAET & dEnCA: SORBERS

Skip Navigation

Abaut This Sie CHS Links Hover Ty Heferencs Malerak

Welcome to the WCMSAP

This site provides an inteface for entry of Workers' Compensation Medicans
Sel Aside Arangements (WCKSA) proposals. Atiomeys, Medicare
banaficiaries, claimants. insurance carrigrs and VWULIS4 vendors may use this
sita to enter the case infarmation directly Tha site also provides attomeys

Medicare beneficiarias. claimants, insurance carisrs, and WICMSA vendars

Sign Into your aceount

with the ability to track their submitted cases and the statuses without inguiry User Name
to the Coordination of Eerefils Contractor (CO3C) or the Centere for Medicare
& Medicaid Serices (CM3) FargotiD

WCMSAP Messages

This space is reserved for system messages from the Coordination of Benefits
Contractor. Check this location for impartant information regarding system

vutages, scheduled maintenance and special announcements,

GETTING STARTED chinl Clear

Far more infarmation, refer to How To Get Started under the How To menu agtian

STEP 1 STEP 2

New Registration  mjp AccountSetup  mp

{Accaunt 10 ane PIN required)

Slide notes

"About This site" navigates to the "How To Use This Site" link, offering general information on how to
use the WCMSAP application.
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EENTERS for MEMCAET & dEnCA: SORBERS

Skip Navigation

Abaut This Sie = ks, Hover Ty Heferencs Malerak

Welcome to the WCMSAP

This site provides an inteface for entry of Workers' Compensation Medicans
Sel Aside Arangements (WCKSA) proposals. Atiomeys, Medicare
banaficiaries, claimants. insurance carrigrs and VWULIS4 vendors may use this
sita to enter the case infarmation directly Tha site also provides attomeys
Medizare benefizizries. claimants. insurance carrers, and WCM3A vendors
with the ability to track their submitted cases and the statuses without inguiry User Name

to the Coordination of Eerefils Contractor (CO3C) or the Centere for Medicare I

& Medicaid Serices (CM3)

Sign Into your aceount

Eargotin

WCMSAP Messages
Fassword

This space is reserved for system messages from the Coordination of Benefits I
Contractor. Check this location for impartant information regarding system

vutages, scheduled maintenance and special announcements,

GETTING STARTED chinl Clear

Far more infarmation, refer to How To Get Started under the How To menu agtian

Earaot Pas eword

STEP 1 STEP 2

New Registration  mjp AccountSetup  mp

{Accaunt 10 ane PIN required)

Slide notes

"CMS Links" provides links to the Workers’ Compensation Agency Services page, the Medicare Web
site, and the Coordination of Benefits Web site.
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CATS Workers' Compensation Medicare Set-Aside Web Portal @}

EENTERS for MEMCAET & dEnCA: SORBERS

Skip Navigation

Abaut This Sie Haw To Reference Malenaks.
—

Welcome to the WCMSAP

This site provides an inteface for entry of Workers' Compensation Medicans
Sel Aside Arangements (WCKSA) proposals. Atiomeys, Medicare
banaficiaries, claimants. insurance carrigrs and VWULIS4 vendors may use this
sita to enter the case infarmation directly Tha site also provides attomeys
Medicare beneficiariss, claimants, insurance cariers, and WCMSA vendars

Sign Into your aceount

with the ability to track their submitted cases and the statuses without inguiry User Name
to the Coordination of Eerefils Contractor (CO3C) or the Centere for Medicare I
& Medicaid Serices (CM3) FargotiD

WCMSAP Messages

This space is reserved for system messages from the Coordination of Benefits I

Contractor. Check this location for important information regarding system Farnst Passward
vutages, scheduled maintenance and special announcements,

GETTING STARTED Login I Clear

Far more infarmation, refer to How To Get Started under the How To menu agtian

STEP 1 STEP 2

New Registration  mp Account Setup s

{Accaunt 10 ane PIN required)

Slide notes

The "How To..." section provides detailed information on performing the following functions: Getting
Started, Requesting your Login ID, Requesting your Password, Changing your Password, Resetting
your PIN,

Changing your Account Manager, Changing your Account Representative, and Inviting Account
Designees.
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CATS Workers' Compensation Medicare Set-Aside Web Portal @l

EENTERS for MEMCAET & dEnCA: SORBERS

Skip Navigation

Abaut This Sie Hover Ty Heferences Maleriak Contact Us

Welcome to the WCMSAP

This site provides an inteface for entry of Workers' Compensation Medicans
Sel Aside Arangements (WCKSA) proposals. Atiomeys, Medicare
bengficianies, claimants. insurance camers and VWWOLSA vendors may use this
sita to enter the case infarmation directly Tha site also provides attomeys

Medicare beneficiarias. claimants, insurance carisrs, and WICMSA vendars

Sign Into your aceount

with the ability to track their submitted cases and thz statuses without inquiry User Name
to the Coordination of Eerefils Contractor (CO3C) or the Centere for Medicare I
& Medicaid Serices (CM3) Eargotip
WCMSAP Messages
Fassword:
This space is reserved for system messages from the Coordination of Benefits I
Contractor. Check this location for impartant information regarding system Earas ward

vutages, scheduled maintenance and special announcements,

GETTING STARTED Lqul‘II Clear

Far more infarmation, refer to How To Get Started under the How To menu agtian

STEP 1 STEP 2

New Registration  mp Account Setup s

{Accaunt 10 ane PIN required)

Slide notes
"Reference Materials" displays a link to the WCMSAP User Guide.
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CATS Workers' Compensation Medicare Set-Aside Web Portal @}

EENTERS for MEMCAET & dEnCA: SORBERS

Skip Navigation

Abaut This Sie CHS Links Hover Ty Heferencs Malerak

Welcom . o | )
CATS| \viorkers Compensation Medicare Set-Aside Web Portal (&l
CEWRNE: fpe MATMCAAY 3 ARICAR) LTRACTS M“-"—'
This site | .4
Sel-Agidd = Frintthis pace | Close
beneficia ContactUs reaunt
sita to @
IMedizare
'."Ji“'l “"C‘ | 1yl Re3ve 3 pragram of technical problem Inkohang vour WCHMSAP submisslon, contadt e COBC EDI Dedanment EDI Represamatives can halp At
0 [he Co y¥ou fing solutons jor eny gueskans, 1B50es, of problems hava.
BMedicd -y e coac e Dapament 3t [345) 4505740 fr sssistance
WCMSAP Messages

Fassworg
This space is reserved for system messages from the Coordination of Benefits I
Contractor. Check this location for impartant information regarding system

vutages, scheduled maintenance and special announcements,

GETTING STARTED chinl Clear

Far more infarmation, refer to How To Get Started under the How To menu agtian

Earaot Pas eword

STEP 1 STEP 2

New Registration  mjp AccountSetup  mp

{Accaunt 10 ane PIN required)

Slide notes

"Contact Us" displays the following page which provides information on how to contact the Coordination
of Benefits Contractor (COBC).
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EENTERS for MEMCAET & dEnCA: SORBERS

Skip Navigation

Abaut This Sie CHS Links Haw To References Malenalk.

Welcome to the WCMSAP

This site provides an inteface for entry of Workers' Compensation Medicans
Sel Aside Arangements (WCKSA) proposals. Atiomeys, Medicare
banaficiaries, claimants. insurance carrigrs and VWULIS4 vendors may use this
sita to enter the case infarmation directly Tha site also provides attomeys
Medicare beneficiariss, claimants, insurance cariers, and WCMSA vendars

Sign Into your aceount

with the ability to track their submitted cases and the statuses without inguiry User Name
to the Coordination of Eerefils Contractor (CO3C) or the Centere for Medicare I
& Medicaid Serices (CM3) FargotiD

WCMSAP Messages
Fassword

This space is reserved for system messages from the Coordination of Benefits I

Contractor. Check this location for important information regarding system Farnst Passward

vutages, scheduled maintenance and special announcements,

GETTING STARTED Login I Clear

Far more infarmation, refer to How To Get Started under the How To menu agtian

STEP 1 STEP 2

New Registration  mp Account Setup s

{Accaunt 10 ane PIN required)

Slide notes
Account Registration is the first step in the WCMSAP registration process.

During the account registration process, basic information related to the representative and the
beneficiary are required.

To begin the initial registration process, click New Registration.
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CENTERY for ASLORCARY & T DVCARY SIS

About This Site Reference Materials Contact Us

Select Account Type

Plzase select the type of account far which you are registering

O Corporate
L Help About This Page

A corporate account type indicates that tha submitter is registering as a coerporata antity with an
Employar Idantification Number (EIN) and will be requlady submitting WCMSA raquests

() Representative

A representative account type is for non-corporate WCSA submitters. These submitters do not have an EIN, but will be submitting

multiple cases

O Self

Self submitters are Madicare beneficiaries or future Medicare beneficiaries (Claimant) submitting a case en their cwn behalf. The
registrant must be 2 Medicare Beneficiary or Clzimant and may only submit cases for themselves

Slide notes
The Select Account Type page displays. This page describes the differences between each account

type.
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Account Type

* Corporate
» Corporate entity with an Employer Identification Number (EIN)
= Will regularly submit WCMSAP requests

* Representative
= Non-corporate WCMSAP user
* Do not have EIN
= Will submit multiple cases

* Self

» Medicare beneficiary/claimant

= Will submit a case on their own behalf

Slide notes
You will be required to first specify the type of account for which you are registering.
There are three types of WCMSAP accounts: Corporate, Representative, and Self.

A corporate account type indicates that the submitter is registering as a corporate entity with an
Employer Identification Number (EIN).

Those registering as a corporate account type will be regularly submitting WCMSAP requests.
A representative account type is for a non-corporate WCMSAP user.
These submitters do not have an EIN, but will be submitting multiple cases.

A self-submitter account type is for a Medicare beneficiary or a claimant who has a reasonable
expectation of becoming a Medicare beneficiary within 30 months and is submitting a case on their own
behalf.

The self-submitter can only submit cases for themselves.

Page 15 of 34
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&, A) : : ~ s
Workers' Compensation Set-Aside Web Portal @

CENTERY for ASLORCARY & T DVCARY SIS

About This Site CMS Links Reference Materials Contact Us

Select Account Ty_pe

Plzase select the type of account far which you are registering

O Corporate

Help About This Page

A corporate account type indicates that tha submitter is registering as a coerporata antity with an

Employar ldantification Number (EIN) and will be requlady submitting WCMSA raquests

(' Representative

A representative account type is for non-corporate WCSA submitters. These submitters do not have an EIN, but will be submitting

nultiple cases
O Salf

Self submitters are Madicare beneficiaries or future Medicare beneficianies (Claimant) submitting a case on their ewn behalf. The

registrant must be 2 Medicare Beneficiary or Claimant and may only submit cases for themselves

Frevious

Slide notes

The account type selected will determine both the basic information that is captured during the
registration process and the level of vetting that is subsequently undertaken.

This course focuses on how to register for a representative account.
To register as a Representative user, select the Representative button and then click Next.
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CMIS | \workers Compensation Medicare Set-Aside Web Portal '@’:

CENTIRT Yo MENCASS B MFCVZAD LEREXET

CMS Links Refarence Malarnizk Comac 3
Representative Information
e - Halp A5out Thig 324
An (*] indirzies a required fisld
Firat Name * ] | Last Mame " |
Booal Securiy Mumber ] | | |

E-Mail Address: ~

Re-enler E-Mail Adidiezs ™

Phone. -

R Y —

Mailing Address:

Address Line 1 *

Addr=33 Line ?

City

Stale -Eelect- v

(3]
-
[e)
L=
o

Slide notes

After the Representative account type is selected, you will be directed to the Representative Information
page.
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CMIS | \workers Compensation Medicare Set-Aside Web Portal '@’:

CENTIRT Yo MENCASS B MFCVZAD LEREXET

CMS Links Refarence Malarnizk Comac 3

Representative Information

Halp Aoyt This 304

An (*] indirzies a required fisld
- ) -y
| First Name |Jane ~ Last Mame | Smit
Booal Securiy Mumber |ggg ] |99 | HHIHE |

| E-Mail Addiess ‘|i3'ntr@abca'390ci:|m3.:3'n |

Fe-enle E-Mail Addiess. ~ | j3mthiabeaszociatez.com |

|-[2280 | s 9277 |

Phore. -

Fax [ogeg

Mailing Address:

Address Line 1 * [ 200 Test Avenue |

Addrzss line 2 [ Sute 2.6 il

City '|Tcw'30n |
Stale Waryland v
peoce - [712m | 2076

[

Slide notes
Enter your personal information on this page.

The address you enter on this page will be used to send the Profile Report and any correspondence
from the COBC regarding this Account ID.

Fields marked with an asterisk (*) are required.
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Representative Information Validation

 System validates each field on each registration page

* |f errors are found

= System displays message indicating errors found
= Cursor is placed on the first field that generates error

= User must correct error before being allowed to proceed

* Once data is corrected, system revalidates data

Slide notes
The system will validate each field on each registration page for accuracy and completeness.

If errors are found, the system will display applicable error messages on the screen indicating what
error condition(s) was/were found.

When errors are discovered, the cursor will be placed on the first field that generates an error condition.
This will either be a required field that is missing data or a field that contains a data error.

You must correct the error before the system will allow you to proceed to the next page.

Once the data has been corrected, the system will re-validate all data that has been entered.

Page 19 of 34
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CAIS ' vorkers Compensation Medicare Set-Aside Web Portal '@

CENTIRS Yor WEDNCARL § MTRCRNT YK

Representative Information

How To.

An (%] indicates a equined firkd

Fist Neme: " [lame: | A

Ecoal Becurily Mumber: * ,m W ’m
E-Mail Address: - | jsmiti@abcassociates.com
Re-enler E-Mail Addiess. ™ | jsmibi@abeassociates.com

Phore: * [an_|-[032_]-[5320_] = [BET7

o

=

Mailing Address:

Address Ling 1
Mddross Line 2
City: =

State

£ip Coda: ™

Previous [Np_d]

Last Mame: *| Sulh

|
|
7

]

it | 2 sl Avcne

[Sute 20

| Towson

*| Mar/and v

21204 l 3276

Reference Mat=rik

Coniad s

E§Ip AZ0ut Thig =324

Slide notes

When you have completed the Representative Information page, click Next to continue with the
registration process.
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IS Workers' Compensation Set-Aside Web Portal /@)

CENTERY for ASCIRCARY § WTURCALY RENVEY

About This Site CMS Links How Ta.. Reference Matemis Contact Us

Beneficiary Information

An asterisk (") indicates a required field
Help About This Page
Bene Last Name: * { | First Initial * ’—|
Bene Health Insurance Claim Mumber (HICH): * |:| OR
Bene Social Security Number (SSNJ: * | |- Bl | (SN is required if HICN is not provided)
Bene Date of Birth [ | | | I ] (MM/DDICCYY)

Bene Gender:

Heﬁuus | [E]

Slide notes

As long as all information was entered correctly on the Representative Information page, you will be
directed to the Beneficiary Information page.
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IS Workers' Compensation Set-Aside Web Portal /@)

CENTERY for ASCIRCARY § WTURCALY RENVEY

About This Site CMS Links How Ta.. Reference Matemis Contact Us

Beneficiary Information

An asterisk (") indicates a required field

Help About This Fage

Bene Last Name: * {nn.=

1 ; i
J~ First Initial = |l |
Bene Health Insurance Claim MNumber (HICH): * [ 9872543214 OR

Bene Social Security Number (SSN): * | |- |-|

‘u."__—EH is required if HICN is not provided)

Eene Date of Birth '[i}? | | vy | Imqn ] (MVVDDICCYY)

Bene Gender:

Heﬁuus | [E]

Slide notes

Enter information on this page for a beneficiary associated with the case(s) that will be created using
this Account ID.

Fields marked with an asterisk (*) are required.
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\
CENTERS o MEDRCARY 8 MIDIARD KERVRES \1_

About This Site CMS Links How To.. Reference Matemis Contact Us

Beneficiary Information

An asterisk (") indicates a required field

Help About This Fage

Bene Last Name: * [nn.= | Firat Initial- = | |
Bene Health Insurance Claim MNumber (HICH): * [ 9872543214 OR

Bene Social Security Number (SSN): * [ Jl || ‘l'.':'-SH is required if HICN is not provided)

Eene Date of Birth '[i}? | | vy ‘ | 1940 | IMM/DDICC YY)

Bene Gender

' Preﬁbus ' |

Slide notes
When the Beneficiary Information page is complete, click Next to continue.
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About Ths Sile CMS Links Reference Maicrials Contact Us

Registration Summary o
3 . —J Pt this page
Account Type: Representative Edit
. ) Benaficiary Informatio Eait
Representative Information [Eat] RRELCAny marmarion

: Lazt Wams Doe  Sirst Initisl .|
First Mame Jane WA Last Mame: Smilh

Sifi
SSN: H79-07-0905 FICH 9076543214

Date of Buth. July, 20 1848
Gender Male

E-Vail Address js~ithi@zbcassociates com
Frong: 410- 822- 8200 exd, 8877
Faw 410- 812- 8299

Representative Mailing Address:

Acdress Line 1 300 Tesl M e
Address Line 2 Suite 2.3

Crty Towsu

State lMarvan:

Fip Crode 21204 - 3276

Previous ||  SubmilRegistaion |

Slide notes

Once the Representative and Beneficiary Information pages are complete, the Registration Summary
page displays.

This page lists all the information that was previously entered.
All information should be reviewed and verified before continuing.
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CENTTRS Jor MEDNCARE 5 METNCAD SERACES

About Thes Site CMS Links Reference Walcrials Contact Us

Registration Summary |
—J Pt this page
Account Type: Representative Edit
Representative Information [Eat] SRR K vIoRan

: : Lazt Wams: D First Initial .|
First Mame Jane WA Last Mame: Smilh b R P
SEH B00-67-0A00 HICE. 997654321A

Date of Buth. July, 20 1848

Gender Male

E-Vail Address js~ithi@zbcassociates com
Phong: 410- 832- 8200 exd, 2377
Faw 410- 812- 8299

Representative Mailing Address:

Acdress Line 1 300 Tesd Suwue
Address Line 2 Suite 2.3

City Towsu

State Iarvianz

7ip Code 21204 - 3276

Previous ||  SubmilRegistaion |

Slide notes

This page may be printed for your records.
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CENTTRS Jor MEDNCARE 5 METNCAD SERACES

About Thes Site CMS Links Reference Walcrials Contact Us

Registration Summary o
—J Pt this page
Account Type: Representative Edit
iz ; Beneficiary Informatio Eoit
Representative Information [Eat] RRELCAny marmarion

: Lazt Wams Doe  Sirst Initisl .|
First Mame Jane WA Last Mame: Smilh

ik
SEN: H79-07-9605 FICH 99763432 1A

Date of Buth. July, 20 1848
Gender Male

E-Vail Address js~ithi@zbcassociates com
Frong: 410- 822- 8200 exd, 8877
Faw 410- 812- 8299

Representative Mailing Address:

Acdress Line 1 300 Tesd Suwue
Address Line 2 Suite 2.3

Crty Towsu

State lMarvan:

7ip Code 21204 - 3276

Previous ||  SubmilRegistaion |

Slide notes
To make any corrections, click the Edit button next to the applicable section.
Once clicked, the system will display that information entry page.
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CENIFRS do ASFONCARY & MFDICHE SERVACTS

About This Site CMS Links

Beneficiary Information

(&, A Workers' Compensation Set-Aside Web Portal @

How Ta Reference Materinls

An astensk (7) indicales a required field

Bene Last Name: * iuos

| First nitia ’

Bene Health Insurance Claim Number (HICH) * | ygronesnp OR

Bene Social Security Number (SSM): * [

|| ||SSH i1s required if HICN is not provided)

Bene Cate of Buth. ~ I 07

I =

|/ [0 | mmoorceyy)

Bene Gender *

Contact Us

Help About This Fage

Slide notes

Add, change, or delete any of the information as needed.
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About This Site CMS Links How To., Reference Materials Contact Us

Beneficiary Information

An astensk (") indicates a required field

Help About This Fag

Bene Last Name ’[Du-: | First Initial: *
Bene Health Insurance Claim Number (HICN): * OR
Bene Social Security Number (SSH) * [ J - | | | ‘fESH is required if HICN is not provided)
Bene Date of Bith: * l 07 | | 20 | . | 1940 | (MMYDDICCYY)

Bene Gender: *

Previous |

Slide notes
Once all corrections have been made, click Next to navigate back to the Registration Summary page.
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CTWTTES for MFOCAAT & BTRCARD SETACHT

Aboul Ths Sie CWS Links

Helerence Waienals Contact Us

Registration Summary

P |
— Print this page

Account Type: Representative Edit
% . Beneficiary Information
Representative Information A .
st Nams F d
First Mamezlane: MIEEA - Last Name: Smith SARLNamE: Loc. lstinkiat

HICK 9RVER1371R

{ Dlirth he 20 19,
E-Mail Address jzrithi@zheassociates rom Date of Dith: July, 207943
Phone. 410- B12- 6350 ext. 58/ eeler; Mk

Fax 410-832- anon
Representative Mailing Address:

Ardress Line 1 200 Trst Avwerue
Agdress Line 2. Sute 2B

City Towson

State: Maryand

Zip Code 21204 - 3776

[P‘rwious i| Submit Reqgistration ]l

Slide notes

When the registration information has been verified, click Submit Registration.
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About This Site CMS Links How To Reference Materials Contact Us

Thank You

A
H:‘ Print this page

You have successhully completed the imbial registration for the Workers' Compensation Set-Aside Web site. Please print this page for your
records

MNext Steps

After initial registration 1s completed, the information captured will be vetied to venfy the Company, Representative or Beneficiary/Claimant
1S an appropriale submitter. After the vetting has been completed, the registrant will be defined with an Account identific ation number (10
After the assignment of an Account ID, a letter will be mailed to the Account Representative captured dunng registration, with the Account
ID and PIN number

Account Setup

Upon receipt of the mailed Account ID and PIN, the Account Representative will be instructed to retum to the Warkers' Compensation Sat-
Aside Web site to complate the account setup. The Account Manager vall need to enter tha Account ID and PIN on the Account Setup
page to begin setup

Workers' Compsenation Set-Aside Walcome Pags

Slide notes

Once the registration has been submitted, the Thank You page displays, outlining the next steps in the
registration process.
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Next Steps

* Once the registration has been submitted, the COBC validates
the information

* Within two weeks, the Account Representative will receive the
Account ID and PIN and instructions for setting up the account

= |f letter is not received within 10 business days, contact a
COBC EDI Representative

Slide notes

When the registration application has been submitted, the information provided will be validated by the
COBC.

Within two weeks, a letter will be mailed to you that contains the Account ID and PIN, along with
instructions for setting up the account (to be completed by the Account Manager).

If a letter is not received within 10 business days, contact a COBC Electronic Data Interchange (EDI)
Representative.
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Next Steps
* Once Account Setup is completed
* E-mail notification will be sent which includes a Profile Report

o May take up to 10 business days to receive the
Profile Report

* Profile Report must be reviewed, signed, and returned within
60 business days

* When returning this via e-mail, use “WCMSAP Profile Report” in the
subject line

= |f this is not received within the timeframe, the account will automatically
be deleted on the 60th business day

o |f account is deleted, you must start the registration process from
the beginning

Slide notes

Once you have completed the account setup, an e-mail notification will be sent to you, including a
Profile Report denoting all information previously recorded during registration and any additional
information provided during the account setup.

It may take up to 10 business days to receive the Profile Report.
You will have 60 business days to review, sign, and return the Profile Report to the COBC.
When returning the signed Profile Report via e-mail, use “WCMSAP Profile Report” in the subject line.

If a signed Profile Report is not received within that timeframe, the account will be automatically deleted
on the 60th business day.

If the account is deleted, you must start the registration process from the beginning.
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About This Site CMS Links How To Reference Materials Contact Us

Thank You

[ o :
E Print this page

Yiou have successfully completed the imtial reqistration for the Workers' Compensation Set-Aside Web site. Please pnnt this page for your
records

MNext Steps

Adter initial registration 15 completed, the information captured will be vetled to venfy the Company, Representative or Beneficiary/Claimant
is an appropniate submitter. After the vetting has been completed, the registrant will be defined with an Account identification number (ID
After the assignment of an Account 1D, a letter vall be mailed to the Account Representative captured dunng registration, with the Account
IR and PIN number

Account Setup

Upon receipt of the mailed Account ID and PIM, the Account Representative will be instructed to retum to the Workers' Compensation Sat-
Aside Web site to complete the account setup. The Account Manager vall need 1o enter the Account ID and PIN on the Account Setup
page to begin setup

Workers' Compsenation Set-Aside VWalcome Pags

Slide notes

To return to the WCMSAP Welcome page, click the Workers’ Compensation Set-Aside Welcome Page
link.
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MEDMCARE -
COORDINATION
OF BEMEFITS

_&mpleted the Registration Process for Representative
nitters course. The information in this course can be
erenced by using the document at the link below.

ps://www.cob.cms.hhs.gov/WCMSA/help/userManual/WCMSAUserManual.pdf

Slide notes
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